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ABSTRACT * - 

.This paper describes an internship prcgrpD in Dade 
County^ Florida, designed tc educate ftture tajcpayers^ and voters 

•about the xigh:ts and responsibilities of citizership;^ tc stimulate an 
interest in the inner wcrJcings of Iccal gc verrcen't ; and tc permit a 
close inspection ' and direct par ticipation in goverraert's day tc day 
service op^eraticns* The pfogram is available as an elective to 11th 

-and 12th grade' students in public.^ private, and parochial high ^ 
schools* The internships offer experience'' ir mary offices, agencies, 
and departments cf county, service; assigraerts aaj involve fieldwork 
or library research* Students are* reguixed • tc serve amirimum of five 
hours a w^ek- f or nine weeks* The prograiD also drcl'ud^s. an overview 

,tour • designed for groups cf students %hc wart an indepth examination " 
of several ''f unctions and service operations cf the ocunty* A detailed 
description of this program is given. Iwenti-seven internships are^, * 
described in detail; ircluding the objectives fcr study, the physical 
require^jnents, skills and talents required, and thexwcrkirg houirs* 
Probleins^with .the program are handled by a comffittee comprisefl o^ and 
directed by high school students* The coonittee's constitution is 
included in this document* Also includec are teachirg aids and ' 
examples of student application fores ard parent release forms* 
author/J|cr ' 
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STATEMENT OF PURPOSE 



The Dade County .Youth Focus on Government with INTERNSHIPS and an OVERVIEW STUDY is a 
continuing program developed by the Office of the County Manager, ' Metropol i tan Dade County, 
in cpoperation with the public schools' social studies office, Close Up, Inc., arTd the 
.Dade County League of Women Voters. - - 

The purpose of the offerings is to awaken Dade County's futu're taxpayers and voters to the 
rights and responsibilities, of citizenship, to stimulate an interest in the inner workings 
of local government and permit ^ close inspection and direct participation in government's 
day-to-day service operations, while at the same time benefiting governnfent with the 
youthful talents and impressions, - . ^ ^ ^ , ' . 

The Youth Focus on Government INTERNSHIPS and OVERVIEW STUDY has evolved frSiTa local 
fallow-up program, arranged in April, 1975, for students returning from the annual Close 
Up trip to Washington, D.u. , and for all interested social studies students. On a 
teachers' workday, 151 students spent air>entire day with their elected. and appointed 
county official* listening, discussing, aV inquiring fnto all aspects of local operation 
and its relationships with municipalities, rae state and federal branches. Students 
requested that a continuing study program b^ established, and those exploring careers . 
in public administration, law, and politics ^islced for op^prtunities to serve in some . . 
manner with county staffs. , . _7 ^ \ >^ 

Youth Fociis, which has been sanctioned by the Board of Dade County Commissioner?, is 
now in its third yeat of responding ta those requests, • It emulates the schoo} ^stem's ^ 
(^urt Observer Program and, existing county government interships and independent stydy , 
projects reserved for coll^^g students, recognizing the passage of legislation to lower' 
the voting age to 18 and the need this creates to open realistic learhing experiences 
to minors who are 'emerging as knowledgeable, effective citizens. It reflects the 
advice tQ public and private social studies teachers and students, including members of ' , 
the Youtlj^Focus on Government Student Committee, who assist in planning and in moaitoringy 

\ • 

METRO ' . ^ ' . , . J: 

Metro provides. an excellent laboratory for the study of local government. Our county* 
government, numbers among the ,20 largest in budget and services in^^the natiop. Ours \s 
the, first metropol itan area in the country to establish a two-.tj^r government based On * 
a reorganization of the traditionally limited county structure. This metropolitan 
general purpose gov.ernment delivers to the taxpaying public the full range of areawide 
^public fuhctipps as well as municipal services to the morje' than 650,000 residents of the 
unincorpor.ated ar^ea. ■ . 

Students may study Metro's capacity to execute the broad based regional plans, policies 
and programs that tackle afeawide probl^pms such aS air and water pollution, transportation, 
urban renewal and housing, health caVe'and hospitals, the criminal justice system, and 
others, ' ' ' , . 

Students may also examine Metro's 'methods for providing basic municipal services to the . 
un'incorporated area which is inhabit^ by 43 percent of the county's populati6n, making 
it^equivalent to 'Florida's largest city. ' ' \ 



Metro is a Home Rule form of goyerment, established by the Charter approved by the 
'electorate^ in 1957/ Metro ooje^at^ed With Council /Manager p-lan. 

Because of the limited, us^ of the two-tier government concept in America, lit 
available on the subjec^^.in^nigh school government textBJ^tfks, Consequently 



people who will continue to 
unaware of what their government 



live, earn salaries and pay tatxes in 
ment is and does. , 



Dade Cour 



many young 
are largely 



This program affQ.rds Metro a val uabVe opportunity to .inform and edu 
its concet)ts, while be'irtg receptive to the ideas of .tomorrow's >e£t^ers- 



PROGRAM DESIGN 



n:e students about 




The Yputh focus oa Government INTERNSHIP program will 
in social studies for the. perit)d beginn 
be/ available on an^e^lective basis to 11 
dpd paroch.icil Schools 'who have' previous 
coursewprk-'in pol itical studies/ The- ja 
an essay exf)ressihg what abilities, mot 
'feels qualified for the placenjent. of hi 



e offered as a course of instructicyn 
ing September^ 1977, ^ through Jiine, 1978/ It will 
th and 12th/grade jtjjdents in public, private 
ly participated in and succefssfully completed some 
pplicat^^n form requests the students to submit 
ivations, and interests' he/she has and why- he/she 
5/he/,choice. 



Because several 'students may apply, for 
aid the sponsors, in making final deci: 
choice's so as to -be more- assured of/^n 



le same internship position., thes^ essays will 
ons . .Students- should 1 ist theirr second and' third 
internship assignment . ^ 



As previously inclicated^ the punapses of this course study are tq provide experiences that 
^combine learning with partiVi[mion in a Government Laboratory. Each internship, described 
on the following pages, notes^he objectives of the positive and what \% expected of the. 
student. * / ^ . ^ ^ . 



The internships 
county service, 
to chobse as$ig 
type research 
classroom- sched. 
a, nine week'p 
parochial s^dioo 
13 to 16 Wfeeks 
hours per week 

tliation 



offer e/perience in.fnany different offices, agencies and departments of 
-^Work/locations are available throughout tTie county, permitting students 
nmeni^ close to home. Cert-ain assignment? may involve field work or 1 jbrary 
iXmost cases, tl^e workdays and work- hours are flexible tO' the studlents' 
es. Students are required to serve^ minimum of five hours per week for 
iod beginning in earl y "September Students from certain private and 
Is will be allowed to remain for one school semester, usually ja'maximuro of 

Interns may.alsoelect to contribute thetr services for more than five 
and should discuss the arrangement with the county supervisor in charge.* 



eval-ufftiop af the first two years of the program, including an anonymous poll of 
tudents made after course .completion, has helped provide the county with invaluable 
information on which to base modifications the third year. Additionally, feedback from 
county sponsors, faculty, and parentis helped to strengthen and shape ''present, offerings. 

' * ' ^\ ' ^if . . • ^~ V 



1/ 



st udent Requirement s . ^ . . 



There^shall be no monetary Vejnuneration to students. Students must provide their own* 
^transportation to and from internship/overview tour sit«, although, in certain cases, 
rides may.be furnished frj>m those, points. Ttie. guardi^sm/^kin of the applicant mu.st furnish 
•a signea statement whichv releases Dade County and its agencies from any liabi'lity arising 
out of the stud'ents activities undertaken ^in connection with internship/Overview tour 
experience. Dade County, in turn, wi*1V exercise every responsible- judgement to assure 
fhe safety and protection of the students. " « . * - ^ 

Students 'cnbos).ng to enroll in the internship program will remain in their chosen 
assignment -fbr cyifi schoo] term. For. public school students; this will usually be ntne.^ 
weeks. For/fe^ parochial students, this will vary, but students may spend up to 

13-16 week^. ' \ ' , ? ^ , 

/ ' OVERVIEW STUDY ^ ' ' , . . 

The Youtli Focus on Government. OVERVIEW TODR is designed fot' groups of students, not 
necessarily froni a single class or school, who want an in-depth examination of not bne, 
buf the several, majoV functions and service operations of the.'dounty; inclu?ling*J ts- " ' , 
policy-making and its wov^k with gitizens boards. '''Students contemplating advance course 
studies in Public Adiuinistratipn would find th6 OVERVIEW TOUR of particular value and- 
relevance. The detailed program descrij^tion provided on page 36. f ^ 

The OVERVIEW TOUR is conducted according to the, demanjis in' terms' of .group size and 
schedule of the' participants. In addition, student groups .wishing to visit only certain 
agencies will receive consideration,^ although credit cjanrjot be afforded for less thaVi 45 

'^'^hours study time. . ' • / \ . - ^ / • \ ' » 

' 4£ ^ , . . ' , : ^ • / ^ ^ 

In order to Jbe eligible, students must have no. classroom schedule conflicts with an 
OVERVIEW TOUR. If the student is earning, clas* credit \iii social ^stud'res as a result, 
of enrollment in the OVERVIEW TOUR, he/she may be excus?ed from social studies classroom 
work for that period durfng the. term with permission of school administration. . 

' * ' ' f > i ^ . • 

* If more students 'enro /I -^han there are 'openings available iri'^the OVERVf'EW, the. first ' 
preference will be given to theJZth grade s^tudents, enrol 1 ing for credit.. 

Students in, the .11th and 12th graded,, to^qualify, must^have previjously participated in 
and successfully completed at 'least one quinmester/s^emester course-'ih political studies. 
» The essayr which is required as part of the application, will assist^ sponsors in choosing 
the studer)ts with maturity and. a sincere* inteVest to learn. 

It is .possible for. a sfocial studies teacher to enroll his/her entice class in an OVERVIEW 
TOUR. ^However, it ' is not practical to schedule* more than 15 students* at a single 
agency of office at ^e time.* Therefore, larger classes may simply rotate^a)etween 
desired agencies in sma.ller-grdups. This^^lows students a more peYsonalized form of 
learning experience while teachers and admipistrators maystill block out certain hours 
for the entire -class. * ^ • * - ' ' 



Students^enrolled iiTthe OVERVIEW must provide their own-transportation, altho^'ugh classes 
and groups, ij| certain neighborhoods often form car pools, . Some schools have cQntracted 
for bus service or ha^e obtained community backing for grou^ transportaJit)n, No monetary 
remuneration will -be provided by Dade Coufity or the schools, GuarxlTlfr/lctn will be 
expected to provide- a signed, statement releasing Dade Coanty and 'its agencies from any 
liabiliJty arising out of the students' act i.\M ties. ' , . , 
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STUDENT BENEFITS * ' 



FOR SCHOOL CREDIT : Upon the approval of the school principal or social studies teacher, 

a studfent enrolled ih thd Youth Focus on Government Internship or 
Overview Study for a minimum of five jiours a*week--for one school • 1 
term, usually tline weeks for public schools and 13-16 weeks for private/parochial --will ^ 
be^eligible to receive on*i&M:redit in social studied. • ^ * - ' / * 

FOR AUDIT : Students wishing to use the program as an independent study projeqt may audit 

the program, so long as he/she participates after school hours. Students 
J ^ taking the program for school credit wiln receive preference in placement 
ojver thbse taking for audit, and graduating seniors /over juniors, 

STUDENTS RESEQNSIBILITIES • ' > ^ ' ^ 



Students are expected to* be punctual, appropriately attired^, and be receptive to the 
opportunities to leefrn and make a. contribution to the assignment. 

To obtain credit, students will be expected to follow their respective school' s» procedures 
.for granting credit, . »• • 

YOUTH FOCUS ON GOVERNMENT COMHITTEEt - ' • 

^ , — ^_ ^ 

' The Youth Focus on Government ^Comqiittee has been established to assure an access and a 

direct relationshTp between officials of the Metropolitan D|ide County government and 

area high school students interested in government. . ^ ^ 

• , ' * 

EstabLished November 18, 1975, by an ordinance of the Dade County Commission, and with the 
fufi support of the Dade County^ School Board,- the Student Committee's duties, purposes 
and objectives are as follows:* ^ • V. 

1) To serv^ as a liaison between the Dade County Board of County 

Commit i oners, the area's schools and the area's"students. ^ 

2) To inforrh and invblve area students regarding the workings ot ^ 
• ^ county government 

- ^ ■ . 

• ^ • >. \ 

-more- • • 



.-5- . ^ • . *■ 

3) To establrsh the Committee as a resource group for county government 
for the ^ccumulat^ion of 'information pertinent to topics vinder con- 
si der?it1 on by. county government. ' , - : 

4) To reflect a representative sample' Of the attitudes of the bounty's ^ 
high school students regarding matters of concern to county govern- 
ment. ' ' ' " . 

IK'' 

5) To Help insti^tute and maintain a government intern program for the 
county's high school students. ^ t 

6) To form clubs in the various schools through which the schools' ; 
, participation' in Youth Focus on Government will be coordinated. 

' The cotimittee will also go through appropriate existing school i 
cllibs to coordinate Committee activities. " ' 

The Youth Focus on Government Committee is. comprised of , and directed by high school students, 
one delegate and one alternate from each public, private and parochial high school in Dade 
County. One of the Yo.uth Focus on Government Committee's first goa]s was to establish a 
c(»nst'i.tution, to help guide their future acfiviiies. It, can be found on page i»2 of this 
booklet'. . ' •• • \., 

This year's student executive committee^' include: ' ^ ' " 

' John Raup, Chairperson • Georgina Perez, Recording Secretary 

Coral Gables Senior High Lourdas Academy , 

667-6250 . . 448-2925 X " . 

Danny Gelber, Vice-Chairperson Mary Rudol ph,- Corresponding Secretary 

Miami. Beadh Senior High, Notre Dame Academy ■ ' - 

534-8606 893-4961 ' 

^ ■ ^ ^ tommissioner Ruth Shack"-~ ' ' . . 

] \-^Uasion to Youth ' • 
. • ■ ■ \ 579-5128 ' . , , 

■ OTHER teaching' AIDS ARE AVAILABLE TO THE SOCIAL : STUDIES -Ci-ASSES • ' " ^ . 

— 28 minute sound, color fTlm on county (METRO) government is ^vatl^ble for classroofn 
use.. . '• ' , ' ■ • ° . ' ' 

— Speakers, on the general *Dr specific county government topics -are available as cl^ss*- 
room resourpes persons. ' ■ .. 

— County administrators, project operators' and elected-Gommissioners may be 9vaila61e 
for classroom lectures, depending upon their schedule. 

— Literature is available on the" fuhcions and operation's of the Metro governnient. 

■ Copies of the Metro charter, maps showing the Commissioners distr/ct Boundaries, - 
Metro government organizational- charts , bro'chures describiijg the council /manager form 
of government, budget summaries, and c^l^ndars listing the County Commiss-ion meeting 
dater-for zoning appeals-, publ ic^ hearings are 'also available free of--charge. * . 

' - , ^ . • ;' -more- * g . } 



" ; ; • ■ s " - ■ ■ 

TOURS . . ■ , 

How better to understand your local government than to see yolir Couaty Commission in 
.session?; High school social studies classes can be scheduled for .3 portion of c( morning, 
^ the entire rnorning, or entire day the Commission fneets. (Meetings are the first and - 

third Tuesdays pf .each month) and tours the same day' can be extended* to the counts ^ 
• system, ^nd with county departments, 

VOTER EDUCATION ^ j . ^ ^ ^ . ' 

* Tfje League of Women Voters will assist schools, at their request, with^ non-partisan voter 
education and with s^uggestions for student individual sfuc^y and research on campaigns, 
candidates and issues, aDcTtshe League will assist the Dade County Elections Department 
with the /-egis'tralidn of youth who become eligible to vote. 

To make arrangements for speakers on Voter Education, please contact the Leagued? Women 
Voters, Renee'Ross at 944-6377. 

Your Dade>County government is sincere and takes earnestly its responsibility to serve 
the citizens openly and jcooperatively. We believe in the citizens' ri§ht to know; and 
the senior high student body — tomorrow's voters* taxpayers, public servants and office \ 
seekers, ~, are an extremely important body of citizens. We have an obligation to'them^ 
to open y/ide our door§ and let them listen, partiqipate and learn. 

• • •• . \"- . 

'To make -arrangements for classroom resources on the 
Dade County government, for a special arVangement on , 
the OVERVIEW STUDY,' for information and membership . 
on the Youtf^ FocUs Oh Government Committee, students • 
and teachers are invited to contact tne Office of . * 
the County Manager, Communications, attention Ruth 
KassewitZ', 579-2836. * - , - 
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INTERNSHIPS 
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Dade County Personnel /Able Disabled Division/ 2501 Ci^ral Way, Miami 

- -"^ABLE DISABLED PERSONNEL AIDe'-'- , 



1) ^ Con^tact applicants whoihave Wbmitted inquiries on einployment 

with county to determine present status ^ 

2) Assist in compiling statistics on applicants with disabilities 

3) 'Assist in compiling infoiiiation on Job openings^ f or able 
V ' disabled individuals • , . . 



Businesslike appearance please 



\ 



A good alDillty in areas of reading, Siting, and compreJiension; 
pleasant phone manners and voice; Journalistic interest, abilities, 
and/or experience helpful. You may be disabled yourself — facilities 
' are wlieel chair accessible. - ' , - ► - ^ » 



4 V 



You will certainly gain understwiding of what difficulties are 
presented to the han,^|^>ped person-^ in our society. You will be 
able to helpy in a "c^^^Ete manner,' t^ose ^o^'are seeking to over- 
COT^e barriep8-.and ob-^HP^suitaBle' employident . , * * 




A singlet five-hour block any Weekday, please 



****** 



*l 4t * ■* * * * * * * * * '* * *~- * .* * ^ * * 

I'.l . « " 

'j'- . IMPORTANT NOTICE " . ^ ' 

PLEASE-i)0-'HbT CONTACT AGENCY OR SPONSOR DIRECTLY. SUBMIT APPLICATION-- 
/tllH ESSAY AND SIGNED RELEASE-TO SOCIAL STUDIES CONTACT OR 
^2/P^I/<CIPAL. FOR DET/\ILS./qALL STUDENT PLACEtW AT 579-2836. 



AGENCY: 
POJSITION: 



OBJECTIVES 
FOR STUDY: 



PHYSICAL • . . 
REQUIREMENTS: < 



SKILLS, 
TALENTS 
REQUIRED; 



. OTHER 
INFORMATION: 



HOURS 
AVAILABLE: 



( 



General Services ;fdininistration — Architectural Division 



ARCHITECT. iriTERN 



.1) Become familiar with the function of the division .in relation 
"fS^provision of services to county 2) Assist in nori-complex 
' drafting assignments 3) Attend. and observe meetings vlth - 

t>roject managers regarding design U.) Participate in ^ield 
V trips to constrjiction sites 



.Usually, office clothes < but may wear "work" clothes* for field 
trip visits to' sites 



PHYSICAL 
REQUIREMENTS: 



Interest and/or aptitude for drafting and architecture; artistic 
interest smd/or ability 



You'vill work witlvassistsmt chief « architect 



w 



Flexible within 8-5 business b 




Mondays through Fridfiys 



AGENCY: 
POSITION': 



OBJECTIVES 
FOR STUDV: 



SKILLS, 
TALENTS 
.REOUIRED: 



Other 
information: 



HOURS 
AVAILABLE: 



; • ' IMPORTANT NOTICE ' ■» , 



* » 
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PLEASE-DO NOT CONTACT AGENCY OR SPONSOR ERECTLY. SUBMIT APPLICATION- 
UTTHTsSAY AHD signed RELEASE--T,feciAL STUDIES CONTACT OR . 
PRINCIPAL. FOR DETAILS^ ^ALL STUDENT PLACEMENT AT 579-2836. . 



'-Ida- 



Aviation Department /Facilities 

t • • . 



- - AVIATION PACIlilTIES PLANNING AIDE - 



1) ,aid^in gathering planning data, 
and time studies 



^^ncluding passenger flows 



Usually, a businesslike appearance is ^^equired^ but this can 
vaxy with assignment . , 



good writing and reading ability, gook. powers of observation 



If you have interests in airport* 
with numbers and/or data you may gain 



design 



and have some ability 
more frqei thjLs experience 



"pi 



Flexible-^-may include some night or 'evening. ;iibur8 



» \ 



PHYSICAL 
REQUIREMENTS: 



* * 



**************** 



**'******** 



-do\t 



ihportant notice 



PLEASE-DO m CONTACT AGENCY OR' SPONSOR DIRECTLY. - SUBMIT APPLICATION- 
MTthTSSAY and SIGNED RELEASE-TO SOCIAL STUDIES -CONTACT OR 
PRINCIPAL. FOR DETAILS, CALL STUDEtlT PLACET-IENT AT 579-2836. ■ ^ 
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AGENCY: 
p POSITION: 



OBJECTIVES 
FOR STUDY: 



SKILLS, 
TALENTS 
REQUIRED: 



OTHER 
INFORMATIOW: 



• HOURS 
AVAIUBLE: 



Citizen's Infortnation Office, 'South Dade Gov,ernment Center 



~ CITIZEN'S INFORMATION «SIS$^ 




\ sir 

1) Become familiar with the various governmental jagencies 

functioning in the center 2) *Aa^sist citizens who inquire 
about the location of services Jjy phone and in person 

3) • Exercise own background and resources to make referrals to 
other sources of aid i 



Shirt fluidi tie, plewe, for males, and appropriate office wear for 
fi»males , ' - * - * 



Must be resourceful and like working directly with people. You 
may often be the first Metro voice or contact a taxpayer reaches 
with a qutestion.^ ' 



Other Citizen's Information personnel will assist you in J^eaming 
available facilities. 



V I 



Prefer five-hour block one day., or split — two 2*5 hour blocks 



***■***. ************* * ****** 



IMPORTANT NOTICE 
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PLEASE— 00 NOT CONTAGT AGENCir OR SPONSOR DIRECTLY/ SUBMIT APPLICATIO~«-- 
1 gTH ESSAY AND SIGNED RELEASE-TO SOCIAL STUDIES CONTACT OR 
PRINCIPAL. FOR DETAILS, CALL STUDENT PLACEMENT AT 579-2836; 



AGENCY i 
PpSITIOW: 



OBJECTIVES 
FOR STUDY: 



PHYSICAL 
REQUIREMENTS: 



SKILLS,. 
TALENTS 
REQUJRED: 



OTHER 
INFORMATION: 



HOURS 
AVAILABLE: 



'"I 



County Manager 's^ O^Hfce, Office ol[^Comm\inity Development 



• CpIZEN PAPTICIpATION AIDE - - 



" 3) 



l) Assist in fol},<iw-up activities to insure proper implementation 
of goads of fe^itral block* grants 2) Attend and monitor some 
neighborhood, meetings- at vhich coxnmunity needs ar6 discussed 
Confer with -rvariojis^ commxinity leaders dn implelnentation 
%) Assist with..t^[re^on of media information designed to promote^ 
citizen *invoi?v«iient 



Businesslike plothing please — shirt and tie for males, .dress or 
pantsuit for women. Fluent bilingual -^preferred. 



Excellent 'reading and writing ability is necesear^^ You 'should 
enjoy attent^bp to detail in urban planning/ 



Federal block grants to neighborhood areas require that the public 
be 'involved in the decision making process. You will be helping 
staff follow Up on commronity improvement projects, includl^ 
' discussion with community leaders and reading back-up mate?iais 



on programs . 



Flexible; may include some evening or weekend'^hoj|rs 



* ******* 



IMPORTANT NOTICE 




PLEASE-DO NOT CONTACT ^AGENCY OR SPOflSOR DIRECTLY. SUBMIT JPPLICATI ON 
WtH^SSAY AND SIGNED RFLEAS^-TO SOCfAL STUDIES CONTACT OR 
16 PRINCIPAL.' 'FOR DETAIL'S, CALL STUDENT PLACEMWIT AT 579-2836. 



Board ©f.^ade County Commissicners , 73 Elagler St,- Miami 

-» - fcOUNTY COHIISSIONErNs AIDE - - ' 

^1) Aid in research of background materials pertaining to proposed 



ordinances 2) Attend* meetings of governmental and civic 



groups And pSrovide (report) information on outc^prnt^s^ to Commissioners 
^) Research citizen qjieries directed to Coitani§si oners 



Office clothing, .please 



Ability to take instructioiys and follow through on assignments 
without cohstant supervision; ability to read and digest as well.- 
:as draw conclusions from print^ed materiaJ.; ability to relate to 
public; sense of good public relations; attention to detail. 
Some knowl^djge of basics of Metro Government helpful. • 



You will be assigned to a. specific Commissioner, You 
must be a mature individual, capable of using available resources 
in the ^commxmity in order to provide information to Commissioners, 
Some other assignments aiding the process will be necessary and will 
vary with the Commissioner you are interning with* at the time. 



AGENCY: 
POSITION; 



OBJECTIVES 
FOR STUDY: 



y 



PHYSICAL 
RE(1UIREHENTS: 



SKILLS, 
TALENTS 
REQUIRED: 



Daytipe. hours generally, but some evening meetings may occtir.' Houts 
wiir probably be differenlKweek to week. Less chance of Tuesday 
internships than other days.. 



*.* * * X* *** 



********** 

I 

IMPORTANT NOTICE 



* * 



O ' /' PtEASE-aPO-NOT CONTACT AGENCY OR SPONSOR DIRECTLY. SUBMIT APPLItATION- 

ERIC ' IwrriTTssAY and signed release-to social -studies contact or 

principal, for details, call student placement at 579-2806. 



OTHER 
INFORMATION; 



HOURS 
^VAiimE: 




Law Enforcement Assistance Adminstratiorr grant to Cathdlic 
Bureau—operating the **Mi'aini Bridge" ' 

~ COUNSELOR/HOUSEPAEENT^ AIDE^-'- 

1) '^ Assist in planning daily activities for residents 

2) ♦ Participate in group counseling sessions 

3) 0 Assist in small "rap" sessions 

U) Assist c^imseiors and houseparents i^ organizing group 
individual' functions 



Service 



and 



Casual sport clothing, in general, required, 
stamina very helpful. f ^ 

/ 

V 



Physical energy and 



Ability to relate and function \^ell with various ages' of runaway * 
and children awaiting cburt litigaticfti (children 10-18)^. A 
general knowledge of effective use of the^ telephone. Ability * 
to write well. Some leadership qualities^ enabling you to organize 
group functions. Ability to^^li^sten. General overall interest 
. in'people and their ]07oblems. A positive attitude toward honesty 
between self, residews, and staff menftJ^rs'.- \ 



You will be assisting a counselor or houseparent'wi.th' everyday 
activities at this home for ^>runaway^ from Dade and other areas 
and children who have been ^as^igned there *'from Youth Hall. This 
will involve a heavy';interact^ion/process with each resident client . 
"The Bridge" is locatetiL in downtown Miami^ but some off-campus 
work may be? involved* especially'^ at njarby parks and beaches. 

Although th^se children generally experience somp anxiety because 
of pending return to difficult i'eaaily situations or institution- 
alization, they stay at *^e. Bridge" voluntarily, but length of 
stkvaverages a mat4;er of days. 



Morning, afternoon, or ^arly evening hours possible. 



X 



* * * ********** ** *■* * *. * -k -k 



PLEASEV 



ERIC 
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IMPORTANT NOTICE ' - , ' 

■DO NOT CONTACT AGENeV OR SPONSOR DIRECTLY. SUBMIT'APPLICATION 
WITH ESSAY AND SIGNED RELEASE-TO SOCIfll'STUDIES CONIApT OR 
PRINC-iPAL. FOR DETAILS, CALL STUDENT PLAC0-1ENT AT 57?-^2836. 



-A€ENCY: 
POSITION: 



0BJ^CTIV.ES 
FOR STUDY: 



PHYSICAL ' 
REQUIREMENTS: 



SKILUS, 
- TALENTS 
REDUIRED: 



OTHER 
lUFORHATION: 



\ 




Public 'Safety ^ Department ^ 

- - EME^IGENCY CB RADIO MONITOR^ 



1) 



-Attend rjsquired orientation Sessions to receive instruct ion ; in 
procedures fpr gathering appropriate information 2) Monito^, 
on a regular basis, CB Chani^'el 9 3) Relay emergency infonnisLtion 



to Public Safety Department 



actual time . spent for school credit 



h) Log 8l11 air time euid -document 



You must have access to legal CB ec[uipment capable ofi sending arid receiyi: 
and the permission of a licensed operator as we'll as supervision of that 
operator as required. Equipment should ^e effecient enough to v 
respond to messages within the territory you decide to cover. Acifial 
egiiipment may be a base station or mobile ,but mu^t bis a transceiver. You 
must attend orientation session(s) to obt'S^ certification as a monitor. 
__• ' i ' 



PHYSICAL 
ndREQl^REMENTS: 



Ability 'to give and^receive iijstructions clearly; ability to act quickly 
in emergency situations; some knowledge and experi<ence with CB radio 
technical aperation. You must be level-headed and responsible at all 
times. ' • 



This internship is designed to help PSD respond more quickly to 
emergencies. You will attend one or two class sessions after sfchool 
hours to provide orientation on exact procedures. You will then begin 
to monitor, on a regular basis outside of school hours, CB Channel^ 9 
and relay- information on serious traffic accidents; injured or ill 
motorists; crimes in progress; and other pressing emergencies. Depending 
on" demand for t^e position in your area, you' may, be able to continue 
ip your role for longer than one ,school term although public and private/ 
parochial schools will probably allow any! credit for one term only. A 
responsible, level-headed person is a musp! Documentation of your hoTirs 
must be submitted in the form of a log signed by yourself 'and your parent/ 
guardian -and the owner of the equipment. 



Flexible . 



V 



V 



f' ****** * ***(*■"**★* 




- . • IHt^ORTANT NOTICE 

• * * ■ • . 1 ~ . . 

PLEASE-DWOT contact agency or sponsor DIRECTLY'. SUBMIT APPLICATION 
O • ' wTthTSSAY AND SIGNED RELEASE-TO SOC^Ab STUDIES CONTfCT OR 

ERIC ' ' PRINCIPAL. FOR DETAILS, CALL STUDENT. PLACEIIFNT AT 579-28:i6, 

™- ^ 19 ' ■■ 



. AGENCY: 
POSITION; 



OBJECTIVES 
FOR STUDY: 



SKILLS, 

TALENTS^- 
REQUIRED: 



OTHER 
INFORMATION: 



HOURS 
AVAILABLE: 



Cooperative Extension Services 
/1*.-H Youth Division ^ 



1*-H YOUTE WORKER 



1) -Learn i*-H policy and locate youth and facility for special ♦ 
" project '2) ^Conduct 6-8, veeks 1*-H educational program, as 
'designed^^hy Cooperative Extension and yourself, 3) Keep 
accurate record •and:Whmit simple progress reports as > 
" ^ requested ^) 'Assigt In genersQ. office responsibility . 



1) • ^"^Must have own transportation to 78th Street and Biscayne 
Boulevard,' and. to project neighhtjrhood. Must have physical 
stamina • ' . - , . , 



Ab^lii^ to work with youth, lages 8-13 from various economic 

tural and ethnic hackgr^nd. Artistic -ahiiity fee poster and 
Leal talents helpful hut not maindatory. Home econpmics >ack- 
ind helpful. Bilingual Spanish/English helpful.. ^ . 



U-H is an educational program for' hoys and "girls with projects 
stressing consumer. education, recreation, food and nutrition,' and 
other practical elements of developing youih. You should he a * 
self-jiotivating individual who enjoys t&ing a project beginning 
with an idea and' following up with accurate reporting. • ■ 



Flexible. 



AGENCY 
POSITIOM: 



OBJECTIVES 
FOR STUDY: 



PHYSICAL 
REQUIREMENTS: 



SKILLS, 
TALENTS 
■REQUIRED: 



* ^ * , * * * _'* *•.*.* * * * * * * * * * *.*. * * * * *■ * 

IMPORTANT NOTICE --. I 

PLEASE-DO NOT CONTACT -AGENCY OR-SPONSOR DIRECTLY. SUBMIT VpLICATION- WITH 
ESSAY"AND SIGNED RELEASE-TO SOCIAL STUDIES CONTAGl.QR PRINCIPAL. FOp 
O • DETAILS, CALL STUDENT PLACEMENT AT 579-2836. ^ 



■ OTHER 
INFO'l^TION: 



HOURS 
AVAILABLE: 



Election registration Interq' - Elect Ions'. oArtment - l^JOO BlVcayne Blvd. Mlam 



1, Organise voting regjstratlon cards and fll^s as neces4ary In preparation 

fQr election, , » / . 
,2, Assist In use of compute r^^X in keeping track of voter rjegl strati on file • 

Information • ' . ^ ^ • ' " ^ • 

3. Olrtaln closeup vJew of methods by whl^ch . Information Is kept on voting^ 

ellglVnity and^how this affects elections. ' 



"No casual clothing please — approp?i3te office wear, 



-A 



•Atten'tlDo to detail, organizational ability, ability to take directions. 
Some' knowledge of computer systfems may be desirable but not required,- 



•This Intejfnship will at tain special significance beQcfuse ot^the elections 
being helcf^ln September /.November , December^ and^arch. ^ \ 

'You will be working wltt> the assistant supe^vlsor of -elections . • 



• / 



Five hours In a'block any weekday ^ 



* ******** 



>.* * * * ** * *■* *•* * *•* * 

. IMPORTANT NOTICE 



PLEASE-/50 NOT a;::]*. m ■ NCY OR SPONSOR DIRECTLY. 'SUBMIT APPLieATIOrf-^~r WITH" 
' ESSSTANl; Sf-.fUr -itLEASE-TO SOCIAL STUDIES rnNTACT OR PRINCIPAL^ FO? 
O DETAILS,- cALl Si UutNT PLACEMENT AF 6.'i.-283$. 

ERIC .21 



AGENCY 
POSITION: 



OBJECTIVES 
FOR STUDY: 



PHYSICAL 
REQWREMENTS:- 



SKILLS, 
TA1,ENTS- 
REQUIREO: '0. 



OTHER 
INFORMATION: 



HOURS 
AVAILABLE: 



Dade Cotinty Elect ionsJ3ep£Lrtinent 



BlicEIONS PUBLIC 'SERVICE INTERN- - 



1-) Assist with' field vAer f e^isi^rati'on 2)/ Serve as' 
intern liafeon with' media and candidate pelations" 3) 
• Becomp familiar^ with ejk,ection,law impl^entatioh , . 



S 



/ 



No/caSual cloth3.ng pleas e-.-off^ae we^ appro]5iate \ 




feiiould have goo^ command .of language, oral and 'written. 
Prefer ^bilingual. Should enjoy working , dire&tly with 
people. ^- 



You will become a vital pa-rt of the election and in its 
preparations ^ . ° , 




A block 'of five, hours any weekdpiyi 




' -AGENCY ' 
V ,P0SITE0N: - 



OBJECTIVES 
FOR SPJDYi 



PHYSICAL- 
REQUIREMENTS: 



^ SKILLS, 
■ TALENTS 
REQUIRED: 



.OTHER n 
^^piFOkMATION: 



HOURS 
AVAIIAELE: . 



* * * * *, * * /* * * * * *. * * * * * * *****'* * 

IMPORTANT NOTJCE . ' . / -. _ 

PLEASE— DO mi CONTACT/^ENCY OR SPONSOR -DIRECTLY. , SUBMIT APPLlCATldN-- WITrf" 

ESS/W"AND Simf RELEASE--tf)-S6CIAL STUDIES CONTACT- OR PRINCIPAL. FOR . 
DETAILS, CALL STUDENT PLACEMEN^ AT 579-2836. • ^ ^ ' 



ERIC 
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Public ^Works Department" 



- ELD^ENTARY. DRAFTING AIDE - 



1) Conpiete assigned elementary ^5|ffti-ng assignments 
related^ to government-sponsored installations . 



Appropriate office clothing, please 



At least one (bourse in* drafting should have been complefila ' * 
/prior to application. A general inter-est in learning the 
principals of civil engineering and -its relation to government 
services is necessary. ^ - , - ^ j 



'You may be ass^ned to either thi ^ubdi^ct^ion Control Section 
^or the Roadway Lighting Section of the Public Works Department, 



V 




Prefer,Hone or two blocks during' business hours weekdays 



* •* * 



AGEflCY? 
POSITION: 



OBJECTIVES 
'FOR STUDY:. 



PHYSICAL 
REQUIREMENTS: 



SKILLS, 
TALENTS 
•R^'OUIRED:' 



OTHER 
INFORflA-TION: 



***•******.***************** 

y' TwnnnXAiix xti\T\nT- » 



ERIC- 



IMPORTANT NOTICE 



PLEASE-DO-Ngj CONTACT AGENCY 'OR SPONSOR DIRECTLY. SUBMIT' APPLICATION - 
' WITH ESSAY AND SIGNED RELEASE-TO SOCIAL STUDIES CONTACT OR 
PRINCIPAL. FOR DETAILS, CALL STUDENT PLACEMENT AT 579-2836. 

•i3 



HOURS 
AVAILABLE: 




"^AO- 



-A 



\ 



head Start Program' 



HEAD START INSTRUCTIDNAl AIDE - - 



l) Directly assist Head Start classrdom teacher in social cmS . 
eciuca^ional programs for children 2) Learn about Head' - 
. /Start structure, history, and management as a pro-am ^ 
-r3) Assist wi^h outreach projects to coibmunity and parents related 
to Head Start r 



Comfortable bulj neat attire; some ^teachers may modify this 
requirement , * ^ - . * 



PHYSICAL 
REQUIREMENTS: 



ETiking for childrei^and sensitivity to^^em; ability to use, 
creative ideas in caassroom; abilit^^cr take instructions 
amd direction froi teacher 



You will assist in a Head Start ClaNroom near your home or school 
and become familiar vith their projects through. '^doing". Any 
particular talents you may be' able to b||^g into the classroom ' 
/will-^add. Acceptance of all children regardless of nation«G._^' „ 
origin, race, color, r^igion, and economic status is a must. 



Weekday mornings, only, pleases, ^ 



■ \ 



vf************^****-^ *** ******** 

IMPORTANT NOTICE 



ERiC 



PLEASE— DO NOT CONTACT AGENCY OR SPONSOR DlRECfLY. SUBMIT APPLICATION- 
. 'intHTSSAY AND SIGNED RELEASE-TO SOCIAL STUDIES CONTACT OR 
PRINCIPAL. FOR DETAILS, CALL STUDEI^T PLACE?€NT AT 579-2836. 
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AGENCY: 
POSITION: 



OBJECTIVES 
FOR STUDY: 

f 



' SKILLS, 
TALENTS 
REQUIRED: 



OTHER 
INFORMATION-: 



HOUR^ 
, -AtWILABLE: 



■ / 



County Manager Coinmi\nicatix)ns Office' 

JOURNALIST COMMUNICATIONS INTERN 



1) Assist in developing and. writing, of releases regardiog* county 
services to medija Interview various county personnel to • 

develop informatjion on available services to public 3) Assist 
in formation, of public relations programs increasing public 
knowledge -of available services 4^ Make contact with various 
media representatives regarding topical stories on eburrty services 



Comfortable but neat clothing; may be required to have "office" 
wear at times 



-V - - 

Some knov/l edge in working of public relations and communications help- 
ful; should' be a good writer—some journalistic experience required 



You will work under a journalist on special projects as well -as day- 
to-day assignments* A good speaking*vojce -and pleasant appearance wilT 
help. Ability to interview and develop stories and a desire to help , 
public through the media are importatlt. | 



Flexible office hours but pref§r*one five'hour block one. day weekly, ^ 
between 8 a.m. and 5 p.m. „ 1 



AGENCY 
POSITION: 



OBJECTIVES 
FOR STUDY: 



PHYSICAL 
REQUIREMENTS: 

- I 



SKILLS, 

TALENTS^ 
REQUIREDi 

•]■ 



OTHER 
INFORMATION: 



r 



HOURS 
AVAILABLE: 



i 



1c * * * .* _* *,,*,*■*'* * ■■* * * * * * It* *,* * * * * *-* • 

IMPORTANT NOTICE 

• PLEASE—DO NOT CONTACT AGENCY OR SPONSOR DIRECTLY. SUBMIT APPLICATION- WITH 
. 15SAFAND SIGNED RELEASE-TO SOCIAL STUDIES CONTACT OR PRINCIPAL. FOp 
Q DETAILS, CALL STUDENT PLACEMENT AT 579-2836. 

ERIC . .25 



ounty Malinger *s Office, Latin Affairs Division 
- LATIN SERVICES COJ-ajllNITY AIDE 'j^ - 



^ Assist. in outreach eff^pts. in tl^e'Latin Community to assure Spanish-- 
/ speakihg- residents s^^^iceg, 2) Direct inquiries .fr.pm residents 
to correct departja^ts 3) A^ist in special research to determii^e 
needs in the Lap.n Community U) Observe chemnels of communication 
in office procedure • ' * ^ ' . ^ 

» * . • 




nesslik^ appearande* necpssiry 



J 



Jibility to relate to people on a l-to-l,;basis , sensitivity! 
of Spanish-speaking popul^^', self-di'^ettiAg and outgoing 
fiome managerial skills. , Must be articulate in both Englis 
iPr^vious e:^periffice with Latin Community affairs helpful 
''*/a goo(i appearailSte . 




o problems 
rsonality , 
and Spanish, 
^houM make^ 



AGEf/CY: 
P05r|'I0N: 

wi^; - 
6BJtct-IVES ■. 
FOR STUDY:,' 



PHYSICAL 
REQUIREMENTS:' 

J 



SKILLS, •> 
TALENT'S ■ . 
REOUIREPt" 



Latin Affairs was created under the County Manager 'soOffidtC'e.^to make s'-ire 
that all- residents of Span^h-language origin are able jo obtaSm 
necessary -services regardles&>-af language*abilities dr location 'in Dade. 
You will be heiji^g to reach p^ple who will be inquiring about those 




services . 



Flexible, but primarily business hours .weekdays, 



, * * * * * * * * * ** * *■* * * * * *-* * *.* * * * * * 



ERIC 



IMPORTANT NOTICE • . 

PLEASE-DO NOT CONTACT AGENCY OR SPONSOR DIRECTLY. SUBMIT APPLICAJION-- 
• OC WTthTSSAY and signed -ft£LEASE-TO SOCIAL STUDIES CONTACT Oii 
^" PRINCIPAL. FOR DETAILS^ CALL STUDEtfr PLACEMENT AT 579-2836/^ . 



HOURS' 
- AVAILABLE: 




uc*»xue» ui ureaxer Miami, Downtown Miami. Of ficeJ^ 

I^AL SERyiCES ASSISTAJIT- INTERPRETER - 

1) Assist Legal Services Staff in^ translation of information"^ 
provided by non-English speaking clients . 2)- Maintain client * • 
confi<^tiality by refraining from discussion of cases vith persons 
other Than involved Legal Services Staff • 



■ "AGENCY- 
POSITION: 



OBJECTIVES 
FOR STUDY: 



4.. 



Office wear please. This is available at the Downtown Iliami' Of f ice 
. only. • ■ ■ ■ . 



PHYSICAL 
REQUIREMENTS: 



-< 



-A' An extremely responsible, mature, Mlingual individual is a must! 
Yqu must be fluent in English/Spanish although persons <f'luent in 
English /French are also n^djsd. Since the lavyer-client relation-^ 
ship and confidentiality is involved, you must not discuss any cases 
outside. of the office and with appropriate staff I Your fluency will 
not be Judged on number ot school language courses completed, but, 
'rather, on yo\ir appareiit spoken ajjility . 



SKILLS, 
^ TALENTS 
REQUIRED: 



You wilP be directly ^translating information between clients and 
Legal Services Staff'. . Legal Sejprices of Greater Miami, Inc., 
helps persons with a variety of legal problems who axe unable lo 
afford^ t]3^r own private attorneys.^ " You must, of, course; have 
traSspdrtation to and from their Downtown Miami Off ice,* located 
on S.W. 1 Street near ll*th Avenue. Due to the expected high demand 
for *this s^ot , candidates\;ill be 'considered on a first-'comeT> first- 
served b4qis:and all interviews will place you^in competition with ' 
dll othei* applicants. ' > ^ 



OTHER 
INFORmTION: 



/ 



Available between 9.-5 weekdays. There is a pQssibility that this 
sl<p may be open during the suzvaer (fifth quin) in addition, to tlie. 
remainder of the school year. Private .-and* parochial as well as 
public ^school students must be able to attend at le&t five hours 
weekly — or more—for one ^ixll school tei-m (9-1^ weeks, depending on- 
the noiTnaL lengi^h of- course study at your senior high). 



HOURS 

AVAILABLE: 




IMPORTANT nonCE 



O <^ PLEASE-DO rfol CONTACT AGENCY OR SPONSOR DIRECTLY . SUBMIT APPLICATION- 
ERJC 27 - WTtH ESSAY and signed RELEASE-JO SOCI/^L STUDIES CONTACT OR - 
™™ PRINCIPAL. FOR DETAILS, CALL STUDENT PLACEHOlY AT 579-2a:^6. ■ 



At 



i» , - : _ _ 

Legal Services of Greater Mianiiy Comrtunity .EduSatibri Section 

- - LEGAL SERVICES C0M!-IUNITY • EDUCATION AIDE - 



!)■ Compile data on. legal education conmunity needs 2) Assist 
education section personnel in coordination of citizen outreach 
3) Assist education section in coordination of outreach efforts 
with governmental and other agencies dealing with indigent clients 



• AGEHCV:- 
POSITION: 



OBJECTIVES 
FOR STUDY: 



ffky need casual clothing for particular assignments or office wep-. 
Much field study is required. ^ 



PHYSICAL 
[REQUIREMENTS: 



<7 



A mature, self-assured individual, preferably wit> a second language 
well developed (Spanish or French, in addition to English, preferred) 
■ and a good ability to relate to people^ regardless of economic or 
social standing, race, religion, ^national origin, or appearance.. 
You will be helping "Legal Services, establish their education section 
in the "field as well as in the office at Northside Shopping center. 



• SKILLS, 
" TALENTS 
,RE.QUIRED: 



Legal Services of -Greater Mi^ami, Inc., hel^s persons with a variety 
of legs^l problems- who are unable t^' afford their own j)rivate 
attorneys. Partially funded by Dade County taxes, they. are in the 
process of implementing an education outreach to better inform 
area residents about available services and procedures . You should 
have^ransportation "to and from 79th street (H.W.) and 27tn avenue, 
but^u may regularly, meet your supervisor at other locations 
countyVide in order to save time and di^iving expenses. Due to the 
expected high demand for this slot, candidates will be considered 
on a first-come, first-served basis and aML-i*i*^iews will place 
you in competi^tion with other applicants ., 



OTHER" 
INFORMATION: 



Open, -but primarily days. There is possibility that this slot, 
may be open during the summer Cfifth. quinl in Edition to the 
remainder of th^ school year. Private and parochial as' well as 
public School studtsits.must be able to attend at least five hours 
weekly--or nore—for one full school t^rm (9-l6 weeHs , depending 
. on the normal length of course study at 5^ur senior higl^. 



,****'***************.********* 

V--/ 

II1P0RTANT \\mVi 

PLEArE-DO NOT CONTACT AGENCY OR SIZONSOR DIRI^CTLY.' SUDMIT APPLICATIOil- 
OQ '■llTirrsSAY AND SIGNED RELEASE-TO S0C;AL STUDIES CONTACT OR 
PRINCIPAL. FOR DETAILS, CALL STUDENT PLACEMENT AT 579-2036. 




HOURS 

AVAILABLE: 



Planning Depeurtment, downtown Miami office 



NEIGEBCJRHOOD PLANNING AIDE 



l) Obtain view of role of neighborhood study through specific 
assignments and observation 2) Observe planning-related 
board meetings "^Y Assist in certain aispects of neighborhood 
study U) Assist in tabulation and analysis of neighborhood 
resident survey - • 



, No casual clothing please — businesslike appearance 



AGENCY: 
POSITION: 



OBJECTIVES 
FOR SJUDY,: 



PHYSICAL 
REQUIREMENTS: 



A good general math capability; good basic verbal smd writing, 
skills. May need to use^ calculator provided by county. 



, SKILLS, 
- TALENTS 
REOOIREO: 



You will work under oh^ or two principal pp.anners for Dade County 



OTHER 
INFORmTION: 



r 



Prefer three hours one day and two another, or five all in one 
block; also prefer Wednesdays and Thursdays because of planning 
meetings. ^ ^ * 



\ HOURS 
AVAILABLE: 



******** *****************,**** 



ERIC 



IMPORTANT NOTICE 

PLEASE-DO NOT CONTACT AGENCY OR SPONSOR DIRECTLY. SUBMIT APPLICATION- 
WTTHTSSAY and SIRNED RF.LEASE--TO SOCfAL STUDIES CONTACT QR 
.2.9 PRINCIPAL. FOR DETAILS, CALL STUDENT PLACEMENT AT 579-2836. 



Human Resources Department, Elderly Services Division 



- - NEIGHBORHOQET SERVICE COORDINATOR AIDE - - 

- . , I:-- 

1) Aid in recruitment , of volunteers' to work with elderly 

2) Become aware of resources aivi aid in providing information 
to elders 3) Report to various service-ty^e organizations 
bn the needs of the elderly community 

. . "J 



AGENCY: 
POSI-HOM: 



OBJECTIVES 
FOR STUDY: 



Comfortable but neat clothing, please 



PHYSICAL 
REQUIREMENTS: 



Good comrnunicat^on abilities; a positive attitude toward.- elderly; 
some community awareness ;* outgoing personality. Fluent bilingual 



desired. 



SKILLS, 
TALENTS 
REQUIRED: 



You will, be working with a field service ^representative ^fqr a 
nearly section of the coui^ty. Basically, you will be providing 
elders wijkh information orwhere and* how they may obtain services, 
and reporting to service organisations on how they can aid elderly. 



OTHER 
INFORMAtlON: 



Mondays through' Fridays-- f lexible . Prefer block of five hours 
in single day. 



HOURS 
AVAILABLE: 



* *★ ★ **★ ★ ★ ★ * * ★ * ★ * * ir if it it if it ★ * * 



IMPORTANT NOTICE- 



please^do not contact agency or-sponsor directly. submit application— 
\with essay. and signed" release'-to social" studies contact- oft 
^ Principal, for details, call student placement at 579-2836. 



Dade County Parks and Recreation Department 



^RECREATIONAL AIDE - - 



Objectives will vary vitV/ assignment . Primafsily, they involve 
learning about how recreation contributes to the day-to-day life 
of residents of all ages. Some assignments involve work with 
children, and an observation of how these activities contribute 
to the growth and socialization process, fennis, group, sports, 
swimming, and man'agement of park and recreation areas are 
included, but specific objectives will be written upon acceptance, 



Will vary with assignment. Usually, sport type clothing will 
be appropriate, but supervisor will provide details. 



Generally, you should be a person who possesses a skill related 
to a recreational, activity, and be willing to share this know- 
ledge with others. Some locations will be providing arts and 
•grafts instruction; others swimming; and, others group and 
individual sports. You must be willing to wo^k with 'all ages" 
and socio-economic bfickgrounds, and possess patience • 



An overview of the role of parks and recreation in daily life 
wilj be provided the first day of internship and is required of • 
all students. At that* time, specific assignments and objectives 
will be wrj.tten by you and your su]^ervisor. The primary goal 
of this study will be for you to gain a greater understanding of 
the total socialization process resulting from such i)rograms. To 
accomplish this, various assigncjents will be made. In your essay, 
please indicate what talents and abilities yfou could mak^ use of — 
including any arts and crafts interests — in addition to sports you 
m^ be interested in. Assignments will be made at the ' following 
loh^ations, but do not contact park or supervisor before making 
application and receiving instructions* 

Will vary with assigrynent. 
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PARK LOCATIONS (others may be available) 

•< * 

South Dade Pool /Park, 16350 S.W. 280'st; Tamiamt Park, 11201 S.W, 24 
Ave; Kendale Lakes Park, 145 Ave.+ S.W. 78 St; Suniland P-ark, "12855 
' S.sDixie Hwy; Colonial Drive'Park, 10750 S.W. 156 Terr; Bird Drive 
Park, 7145 Bird Road; 6161 N.W. 22 Ave; Perrine Park, 17535 S.W. 
95 Ave. ° , 

Please— Do' Not Contact Parks Di;rectly 1 I ■ 

ItlPORTANT NOTICE . - ' 

PLEASE-DO NOT CONTACT AGENCY OR SPONSOR DIRECTLY. SUBMIT •APPLICATrON-- 
Mm ESSAY AND SIGNED RFLEASE--TO SOCIAL STUDIES CONTACT OR 
PRINCIPAL. FOR DETAILS,,' CALL STUDENT PLACEMENT AT 579-2835. , 
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AGENCY: 
POSiTION; 



OBJECTIVES 
FOR STUDY: 



PHYSICAL 
REQUIREMENTS:' 



SKILLS, 
TALENTS 
REQUIRED: 



OTHER 
INFORMATION: 



. HOURS 
AVAILABLE: 



pi 



Human Pesour-es ^epartm^r o , Eld- . .y S-?rvices Divisionr^ 



Impact Program 



^ - j^RECKEATIONAL AIDE FOR ELDERLY - - 

-.--•^ 

1) Assist small groups of elderly in arts and crafts activities 

2) . Assist in orgMization of musical activities, 3) Establish ' 

tappoH and pers^neil relationships with individual elders at 
benter 



Clottt 




shoiild be comfortable but neat 



AGEflCV: 
POSITION: 



OBJECTIVES 
FOR STUDY/: 



PHYSICAL 
REQUIREMENTS: 



Some knowl^d^ of aging process would be helpful. Arts and crafts 
creativity \andXor musical and organizational abilities would also 
be .useful. \Fluent ijilinguaj. encoviraged but not mandatory. 



SKILLS. 
TALENTS 
REQUIRED: ' 



You will be workin^g at orife of two downtown Miami centers for the 
isolated elderljrl 




. OTHER 
-INFORMATION: 



Monday through Friday flexible — prefer a five-ho\ir bj.6ck on a 
single day. No weekends or evening-hovirs. " 



HOURS 
AVAILABLE: 



IMPORTANT NOTICE ' ; . 

PLEASE— DO NOT CONTACT AGENCY -6'R SPONSOR' DIRECTLY. SUBMIT APPLICATJON-- 
l WITH ESSAY AND SI9NED RELEASE-TO SOCIAL STUDIES CONTACT OR 



ERIC 



PRINCIPAL. FOR DETAILS, CALL STUDENT PLACEMENT AT 579-2836. 



Hviman Resources Depaxtfient, Elderly Services Division 



1) 



- - RESEARCH ASSISTANT OIl_PROBLEMS OF AGIliTCJ- - 0 

Read printed res'earc^i naterifel and determine possible "''tue 
for r^earch and/or formation of programs .' 2\ Monitor^^ 
intake of statistics 'relat^g to research 3) Aid in 
creation and ^wri ting of propos.al(s) for research and/or 
programs "to benefit eldei'ly 



Casual but neat clothing please 



PHYSICAL 
REQUIREMENTS: 



Ability to read and draw conclusions from materiaJL, liking 
work with numbers, concerp for problems of eldgrly ^ ^ \ 



AGENCY: 
POSITION? 



OBJECTIVES 
FOR STUOr: 



SKILLS. 
TALENTS 
REOUIRED; 



OTHER 
INFORMJ\TION: 



V 



Flexible daytime hoWs Mond^ay through Fridays. 



HOURS ^ 
AVAILABLE: 



k * * * * * * * * * if * * *. * * * * *v * * * * *, * * * * 



IHPORTANT NOTICE . 



.. PLEASE-DO NOT CONTACT -AGENCY OR SPONSOR DIRECTLY. SUBMIT APPLICATION-- 
UTTHTsSAY and signed RELEASE-tTO SOCIAL STUDIES CONTACT OR 
ERJC PRINCIPAL. FOR DETAILS, CALL STUDENT PLACEMENT AT 579-2836. 
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Community Action ^Agency— Countywide service centers 



r 



SOCIAL WORKER AIDE - 



1) 



Assist one or more community workers in outreach efforts to 
help residents obtain services 2) Learn s6me procedures 
of intake of clients and the management and filterTRg of 
clients' problems to solutions 3)' Become aware of various , 
community resources avai;1ab1e to clients 4) Assist in home 
visits to clients 



Casual clothing; specific assignments may require "office" or 
other types of attire , ^ 



Flexible individual, able to-relate to clients as people; ability 
to read-. -write - - comprehend material; willingness to work 
with old and young 



Communfty Action Agency— C'AA-- provides a wide rang^ of^ services ^ 
and referrals. You may help to write cases and attend community 
meetings. Ypu^fliust be able to function under stress. If you 
are familiar with neigbt^orhood where you are interning you may 
be more^ffective. 



Flexible/ Many offices in all areas of the county, but daylight 
study hours will prpbably be the general rule. 



ERLC 



IMPORTANT NOTICE 

PLEASE- ;dO not CONTACT AGENCY OR/SPONSOR DIRECTLY. SUBMIT APPL 
CATION, WITH ES5AY AND SIGNED RELEASE-TO -SOCIAL STUDIES CONTACT 
OR PRINCIPAL. FOR DETAILS,. CALL STUDENT PLAeEMENT AT ^79-2836. 



OBJECTIVES 
FOR STUDY: 



1?HYSICAL 
REQUIREMENTS: 



SKILLS, 
TALLENTS 
REQUIRED: 



OTHER 
INFORMATION: 



HOURS 
AVAILABLE: 
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Elderly Services Division, of Hmgan Resouilses Department- 
Adult Day Care Program 

' TECHNICIAN AIDE FOR ELDERLY - - 



J 



1) Establish rapport an4 personal relationship with individual 

seniors at one of-severeLL centers^ 2) Assist with educational' 
and ffecreational prograni established 



Comfortable but neat clothing, please 



Sensitivity to' elderly and their problems^ ability to "listen; 
positive attitudes towaird aged; some knowledge j of recreational 
games emd crafts %tLll help along with outgoing jpersonallty 



You will study under a center supervisor at one of severed, 
locations^ Countywlde. You will 'provide eisaistance to seniors 
in aireas of arts and crafts, fifames, and other recreation. You' 
will also, hopefully, ^be establishing Onderstandlngs, with 
individual seniors on a friendly, ongoing basis. 

i ' ' . ' 

The seniors ^Jho are clients qtt the c^jnters avail themselves of 
these^services In order that they may avoid being institutionfiLLized 
while remaining at their ownl residences evenings. 



Prefel* one *five-ho\ir block one day per week, but will consider other 



at it it ic it it it it it .it it it it iit it it it it it it it ' H Mit it it it it it it 
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. l/lPORTANT NOTICE ' 



PLEASE-00 NOT CONtACT AGENCY. OR SPONSOR MRECTLY. 'SUBMIT APPLICATION- 
WITH ESSAY AND SIGNED RELEASE--TO SOCIAL STUDIES CONTACT . 0"R 
PRINCIPAL. FOR DETAILS, pALL STUDENT PLACEMENT AT 579-2836. 
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■ AGEflCY: 
POSITION: 



OBJECTIVES 
FOR §T«DV: 



PHYSICAL 
REQUIREMENTS: 



SKILLS, 
• T/JLENTS . 
•REOUIRED: 



OTHER " 
INFORMATION! 



' HOURS ' 
AVAflABLt: . 



Human Resources Department — ^Victias Advocate 
^ ^ .■!> Pro^ran 



- -I'STATISTICAI; AMALYST'ON CRIti VICTIt^S DATA - 



l) Bather, coogile, and analyzfe data on Violent cr^Tae against persons 
in Dade Covinty ' 



POSITION: 



OBJECTIVES. 
FOR STUDY: 



\ 



Appropriate office vear 



PHYSICAL 
■ HREQUIRtetSt 



Interest in .criminal lav and/or, the -profile of crim^ in Dade 
County; Joiowledge of math; sensitivity to pligl^^^^ vfctios^ 



of violent crime 



SKILLS.^ 
' TALENTS 
REQUIRED: 



. ; \ .... . 

•The Victias Advocate i^rogram helps people who are in need of , 
guidance^ and directiqn to medical^ legal, and criminal justice'-- 
services* after a •♦violent, crimed You would be h/slpinSL to compile 
data on tlf^ nature of such crime and*, as a result, indirectjO^ 
help ef^rts to aid these victims. * ^\ 



♦ OTH^R 
IHFORmTION: 



Business hours, prisiarily 9-5 weekdays 



• HOURS 
UVAILABLC: 



*; * 



V 



■n * * 




ItiPORTA;iT KOTI_CE.' ; " 

SPOMSOR'DIP^ECTLY 



pipa«;f r— ^T co:!tagt AGEiiCY op. spomsor-diRectly.- SUBr.IT'APaiCATIOn 

PLBASE---^ ^ CO.r^.i SOCIAL STUDIES •CO^ITACT OR 

" ' " 'pRirnpAL; FOR DETAILS, CALL STUOCIIT PLACE! !'o ;I AJ 579-2336. 

36,-* ■ " 



* * 



Youth Services/PsyoJbp^ogi'cal Services, Kendall Complex ^ 
~ TUTORIAL AIDE FOR ETWTIONALLY DISTURBED CHltDREN -~ 



l) Assist special education teachers in tutoring of emotionally 

J disturbed youth, especially in math and reading areas. 
*2) , Obtain closeup view of treatment program for ^distxirbed youth 



Casual^&icthing. There is always a possibility^ of being hiirt 
by an 'angry child — but a low probability. - 



Children will be ages 8-12. You should have a good feeling toward 
criiJLdren of this age and have patience. Some, understanding of 
emotionally disturbect children — as a group — very helpful. Feeling 
good about yourself in order ;fro relate- to these children, necessary. 
You should be literate and a good coramunica^tor . ^ 



You will workVi"th one of three special education teachers in a 1;1 
relationship with one or more children\ Many of these children 
lack basic skills. ' . 



Morning hours only weekdays 



/ 



* * ^ * * * * ★ * 



****'*•*********•★* 
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^ IfTP ORTANT NOTICE , 

0LEASE-D2^ NOT CONTACT AGENCY" OR SPONSOR DIRECTLY. SUBMIT APPLICATION— 

WITH ESSAY AND SIGNED RELEASE-'-TO SOCTAL STUDIES CONTACT OR 
. PtelPAl^-) FOR DETAILS, CALL STUDENT PLACEMENT AT 579-2836. . 
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AGENCY: 
POSITION: 



OBJECTIVES 
FOR STUDY: 



PHYSICAL 
REQUIREMENTS: 



SKILLS, 
TALENTS 
REQUIRED: 



OTHER 
INFDRWTION: 



• HOURS 
AVAILABLE: • 



1 



L 



Welfare Departmerlt — General Assistance 



- - 'WELFARE ASSISTANCE AIDE - - ^ 



1) -Assist intake social workers in processing- cases 2) Assist 
in completion of forms, gathering of statistics, and mainten- 
ance of welfare roles. 3) AssUst in interview of, clients ^ 
to assess eligibility for emergency financial assistance 



Casual but neat cloth-ing, please 



You should have a sensitivity to indigent citizens. An ability to 
listen^ and r&late to people with socdo/economic probleins is 
necessary. .Ability to read and write legibly and comprehend yritten 
and oral instructions. A mature individual is a must I ^ 



1^' 



You should expect some verbal 
occasional overt aggression towa 
"vrtiich may be directed -toward you 



abase 



from hostile citizens and* some 
towatd the* welfare system in -general 



AGENCY: 
POSITION: 



OBJECTIVES 
FOR STUDY: 



PHYSICAL 
REQUIREMENTS! 



SKILLS, 
TALENTS 
REQUIRED: 



/ OTHER 
INFORMATION: 



Flexiblfe primarily daylight hours, but pVefer one i'ive-hour block. 




IMPORTANT NOTICE 



. PLEASE-DO NOT CONTACT AGENCY OR SPONSOR DIRECTLY! SUBMIT.APPLICATIOfl-- 
OTTHTSSAY and STGNED RF.LEASE--TO SOCIAL STUDIES COfJTACT OR 
rn?^- - PRINCIPAL. FOR DETAILS, CALL STUDENT PLACETIRNT AT 579-2835. 

cKJC 
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HOURS 
AVAILABli: 



OVERVIEW— COUNTY AGENCIES 



The following Dade County Agencies will provide overviews: 



0- 



4:oVmunity relations b6ard 



PUBLIC WORKS DEPARTMENT 



ENVIRONMENTAL RESOURCES 
"management DEPARTMENT 



PUBLIC SAFETY DEPARTMENT 



lie 



The Community Relations Board Is an Integral component 
of Metro' Government's overall prosTpam designed 'to.en- 
harfce the economic and social well-being of Dade County^ 
residents. The Board was cfjeated for the purpose of 
foster Ing mutual understanding, tojerance and respect 
among .a:ll*- ecomomic, social ret Iglbus ^nd ethijlc groups 
In Dade County and authorized to make studle&'ln the field 
of human relat Ions, ?rhl s element will o^er/students a. 
phance^'to see how this board *.med la te^ conflicts and ^ 
attempts ^to sensitize people to the worth ot^TTttjers* 

The Public Work^ Department Is' responsible for the plan- 
ning, design, maintenance, construction, and supervision ^ 
of contracts for alV County ro^dl^~ Improvement's, Including 
}^ those funded by the'-State Department of Transportation 
V ^Secondary Road Program. Th^ls Department reviews a.fl isub- 
\^ division plans, conducts real-nJstate activities for 
v acquisition and leasing of lanfts for County purposes,' 

. and provides survej^4ancc to assure County-wide compliance 
I ; with the South Florida Building Code, J t also admlhlsters 
4^/^ tp^LcJt Clearing Ordinance,, special taxing dfstjrlct 
.'4 "iP^^^ arterial street lighting prtpgfam,, 

% /supe^ylies-^t^^e m<Jtor vehlqle Inspection programl provides 
^1 \/*for mos^ctul^o^^ontrol througfo^ the County., andfu respon- 
sible for operation and ma Intenance^iif the secoAdfity canal 
systan for wat^' consiro/at lonrand flood control .\ OtHer 
opera^'tjons superv^ai^ and coordinated by the Publlc/Works 
Departrnent Include the col lectloif of garbage and^trash In 
the unincorporated -areas, the provision olCoyjpr^-wIdc 
sol Ictv: waste disposal through -san 1 tary land?iSTl and Incin- 
erator op^caLjons, and the operation and maintenance of Dade 
County .and Venetian Causeways. - . 

^ 'Pade County has grown, so have ^pl efforts to Insure 
cje^air and water for the growing population. Tf^ls • * 
department was established during the current fiscal year 
by combining the f^oHutlon Control Division from the He4+4h- 
Department and th^ Water Control Division of the Publl^^igj^^. 
Works Department, The resppnlUbl] Ities of the department ^ 
Include eliminating and/or controHlng pollution or con- 
tami nation of the water and air resources of^ad^ Co^nty; 
the enforcement of drinking water quality standards; * 
protection against flood damage and. the management of water. 
<resources. , ^ , 

/ : . • ' / 

Students will ipft shown tfie physical sejt up of the plant*; 
as well as modern methods of law enforcement. The Department 
provides the citizens of Dade Cbunty police services. More 
specifically this indicates fulfilling the statutory res- 
ponsibilities of .the Office of Sheriff and formulating 

^departmental pol fey. This requires adml'f\istratfve direction 
^to coordinate the activities fo the various dIvJsionS to 
- more - iin ^ ' 



control y restrict and attempt to ellmfnate organized crime, 
and vice offenses. The department must also provide 
specialized^ full-time advite and liaison with other 
departments of government. Success in the ^bove mentioned 
areas requires a major effort to maintain the integrity 
of employees and satisfy citizen complaints against employees. 
. It Is necessary to provide /the public with accurate infor- 
, ^ mation on police-relateS'TSatters to achieve and inalntajnf' ^* 
good pol Ice^community relations through identification and 
evaluation of problems. A major thrust is tO:,maintatn, 
develop and implement effective law enforcement programs by 
promoting public cooperation and understanding in.a/ucxver- 
all effort to curb criminal activity. 

The •Cooperative Extension Department conducts a coordinated 
Extension ServLce Program in cooperation with the Florida 
Agricultural Extension Service and the United-" Jtates Depart- 
-ment of AgricuUure. It maizes available to the people of 
thesXpuntv^/tfTclatest research and technical Information on 
all ptjai^of agriculture and home economics. There Is 
little or no expense to any citizen who utilizes the Infor- 
mation of participates In the variety of programs made ^ 
available by this department. The woric of the Agriculture 
Agent Is divided into three service areas: 
1 . Home» Communflty and Public Affairs — Develops and pro- 
vldes agricultural xinformatlon of Interest to the general 
public, homeowners, businessmen and tourCtsts; disseminates 
public affairs Information that Is closely related to 
agriculture In cod^ratlon with Couaty.>«i$State and Federal \ 
gQverhmonts* * \ 
Agricultural Education and Advisory Servlcfes ^- ProvJde^/^ 
a planned program of agriculture education and ^^^^'^f^^ ^^^Ml^ 
services to the public including activities In 'atl};J^ase5 
of production, processing and marlceting of agrlcal^ral ^ 
and^rlne products*^ .1^1 
3. Youtb Program Provides youth training In agrlcul ture'^ind' 
related areas. Coordinates 4H Club projects and act tvi ties ^ 
gives career guidance and other assistance to youth" Inter- 
ested In agriculture and' related subjects^ Character 
development and goocl citizenship are long-range goals of " 
the youth pYogram. 

The Planning Department Is responsible for establ Isl^Ing, 
and maintaining a codftlnuous comprehensive planhlrtg program 
for Dade County. This includes' conducting studies of 
the County's population, land use, economy, public fa.ci1- 
I ties and other factors which Influence development. Uslrtg 
these studies, the department formuT^a'tes plans and prepares 
reports which constutute l>bth short and Ibng range compre- 
hensive development plans. It^aJso acts as, a local 
clearing house for federaf grant applications Involving 
community facilities to.assure compliance with existing 
master plans. This prot'ion of the overview will provide 
an In-depth look at the process of community j5f forts to 
organize services on the basis of need. t> 

The Elections Department Is respOn^]bl|p for all aspects of 
the election process Irf Dade County from voter registration 



- more - 



ELECTIONS DEPARTMENT 
Cont . 



« CIVIL' DEFENSE DIVISION 





OFFICE OF MANAGEMENT 
AND BUDGET 



CITIZEN INFORMATION ' 
AND SERVICE PROGRAM 
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through the conduct of the electi'-Qn and certification of 
results. This Department will make a short presentation pn 
methods of registration and storage of information pertain- 
ing to voting. *^ther experts from the school board and 
the University of Miami willl provide further background.* 

The Civil De/ense Division i^vass^^ignfld the primary res- 
ponsibility of formulift^ng effect i^t^ounty-wlde emergency 
response plans and tb^i^oord I nation of local, State arrd 
Federal government and'prlvate agency resources and ^ 
activities to eosure maximum protection of life ahd pro- 
perty in the event of either natural or war-caused 
disasters. In carrying out .Its assigned responsibilities 
the Civil Defense Division will be engaged in the follow-. 
Ing activities: 1) continued review andf updating of the 
County Emergency Operations Plan; 2) maintenance and 
improvement of the Emergency Operations Center; 3.)_cont- 
Inued maintenance and expansion' of a County-wide warning 
system; ^) updating the Community Shelter Plan; 5)continue 
maintenance and inspection of the existing fallout shelter 
system; 6) maintain and periodically test the Countyj;^ 
radiological monitoring system; 7) maintain and .improvl 
a civil defense radio network; 8) provide ^emergency lns'1 
ions and public information programs* on a stand-by basis 
for use in event of disasters; and 9) participate In 
Federal surplus and excess property programs. 



Just how much tax money goes for which services? The Office 
of Management and Budget provides the overall direction 
for;the County fiscal program and the administrative 
management of all County agencies to obtain more efficient 
and economical conduct of government services. Under the ^ 
direction of the Coui^ty, Manager, this office develops 
coordination mechanisms to Implement government activities, 
advises departments on* improved administrative organization 
and practice, "£?5m|ucts evaluations of program objectives, 
performance and efficiency, develops programs to motivate 
employees and improve personnel performance, and advises 
the Manager of the progress of activities proposed, initiated 
pnd completed by all Cdunty agencies. This office coordinates 
the response plans for man-made and natural emergencies and 
wfll provide for the planning and coordination of local. 
State and Federal governments and private agency mobilization 
In the event of an emergency. This office coordinates the 
formulation and preparation of proposed^1egislai:ton and 
• fol lows^through on implementation. Adcifftionally, this office 
Is responsible for the promulgation of administrative 
orders as directe^'by the County Manager ^and is responsible 
for coordinated programmcd^l laison with other levels of 
government (i.e.. Federal, State, other counties and munici' 
polities). ^ 

CTS is one of Metro's most successful porgrams in the pa.st 
feveral years. The pcogram function*- In the Courthouse, 
Justice Building, South Dade Government Center and other 
decentralized locations- to provide Information, direct 
services and follow-up to the problems and complaints of 

all Dade County Citizens * . 

- more " ^ ^ 
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PUBLIC HEALTH TRUST 
JACKSON MEMORIAL HOSPITAL 



SOUTH DADE GOVERNMENT 
CENTER 



LAW DEPARTMEnf 



HUMAN RESOURCES 
DEPARTMENT 



The Public Health Trust of Dade County, Florida *^as ' 
established bjy County Ordinance and provides for an 
Independent governing body responsible for the operation, 
governance, and mafntenance of Jackson Memori.al Hospital ^ 
>as a major , medical center. The primary objective of the 
rn^ical center is to provide health care and related 
preventive , diagnostic and therapeutic services, incl^udlng 
teaching and research, for the benefit of the general 
community. The responsibilities of the Public Health Trust ^ 
include managing a proper balance between primary, 
secondary ^nd tertiary health care programs that will 
insijre a single fiigliXstandard -^T general and specialized 
health services, -a^^Aerving as a major provider of health' 
services to the pooi:^ and near poor who must depend upon 
Metropolian Dade Coijnty for health care. At Jackson 
Memorial-Hospital » students Will break up into smaller 
groups to examine equipment and human services in order to 
grasp the wide range of services provided. 

In March of 1972 the County placed into operation its first 
regional government center which is known as the South Dade 
Government Center . This Center provides convenient govern- 
ment services to all citizens of the South D*de region. 
The County is planning two mor^ regional government service 
centers to be located in North Dade and West Dade. The 
administration of the South Dade Government Center is pro- 
vided by a Center Director who acts as liaison between 
citizens and County governWent and, in addirtlon, provides 
overall coordination of government services located in the 
Center. So many servire<; and governmental functions are 
available here that students will' receive a "jiini overview" 
at this location, ' . , 

The County Attorney, appointed by the County Commission, 
furnishes all legal services required by the County in all 
civil matters. He serves as legal advisor to tjie County 
Commisslon> County Manager, all department heads ,^'^nd * 
citizen^s boards whfch have been established under the 
Charter.* He and his assistants serve the County on a full- 
time 'basis. Several legal experts will show "Students how 
thU is accomplished. 

The newly-created Human Resources Department provides 

a wide range of people-oriented services,. Divisions which 

have agreed p^jrtlcipate in the overview are: 

Offjce of Child Care And Development The Head Start Program 
is designed p.-ovide an early, pre-school lear^ning exper- 
ience t.-ir d i s-jd ^.:jntaged children. Through prior exposure 
to an educational setting, efforts dre^made to enable these 
children to better adapt and progress when enrolled in school 
Emphasis is olaced on educat lona 1 /and child development, 
programs as v.:^) as child care and custody. ' * 

Health Services Division The function of the Health Ser- 
vices Division is to provide overall direction and 
- more - . , - 
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and -coordination to a vartety of special health activities* 
administered by Dade County, The divFsion administers and 
coordinates contracts and direct service delivery programs, 
Including ambulatory neighborhood based clinics, primary 
decentralized health c^re systems, family social service and. 
health units, related speclaT 'mpao^t programs In th^ health 
and social service delivery system, and research and traFnlng>. 
actlvltfes related to Improvements in the quality oiF health ^ ^ 
care. The Home Care Section* provides services tou^e sick. 
Injured, harfdicapped and terminally or chronical lyMl patient 
patients jpthat they may be maintained 4n. their own home 
or placedlln foster homes. The Placement Section places, 
chronically Ml or aged patients in appropriate Institutions 
such as nursing homes under contract to the program when 
continuous^ ski 1 led nursing care is required. The Evaluation 
Clinic Section provides thorough medical, social and nursing 
evaluation for the patient so that the patient* s needs can 
be. best met Jjy the most appropriate and available resour- 
ces, such as^ hospitals, homes^foster homesvorinst I tutlons . 

Reha^ll^a tlve Services Division This' division combines the" 
Addl^UJjh^rfeatment Agency, providing rehabilitative ser- 
vices to persons who abuse alcohol and drugs, and the 
Offender Rehabi 1 i tatlort Program providing services to persons 
leaving. penal institutions. In brief, the division adfninfs-. 
ters a broad range of services> and programs aimed at help- 
ing persons become self-sufficient, law abiding, and 
productive citizens of the community. Details of these 
programs are found In the proprietary sedtlon of the budget* 

Elderly Services Division The Elderly SefvPces Division 
replacpes Project In-Step for which funding- terminated In 
197^. The division Is responsible for assuring that programs 
del Iverlng^ services to the elderly maximize their program- 
matic Impact, uti 1 Ize manpower I^ the most efficient 
manner and. el Imlnate the. unnecessary red tapevhich 
frustrates the elderly and lower standards* of service./ 

Child Development Services Program This program purchases 
day care services for chJlcJren of working parents in ^ow- 
income fairjllles from ex/sting facilities In nine poverty 
target areas. Day Caref services arc also* purchased from S 
existing facilities to supplement the cost for f eft for chll- 
(^ren of middle-Income parents who are unable to'pay the en-^ 
entire fee* This program evolved from the' former Commu^ilty 
Coordinated Child Care Program funded- by HUD, Model 
Cities , United Fuhd, and Federal Title I V-A monies undtr 
the Social Sedurity Act. Administration of the program was 
assumed by the Couftty, October, 1972 

The County Marfager is the chief executive officer and head 
of the administrative branch of the coiJhty government and. is 
responsible to the Board of County Commissioners for 
carrying out policies adopted* by the Board. The Manager Is 
responsible far the. preparation and execution of the county 
budget and for* performing all county functions not speclficall 
cally asslgned^to others by the Home Rule Charter. The 

- more - . ' ' ^ 
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COUNTY MANAGER'S OFFICE 



Cont. 



Overview Study Will examine these roles and that of the 
Transportation Coordinator, Federal Aid Coordinator, Latin" 
Affairs, Affirmative Action, Cpnsume'r Prdttectlon associated 
directly with the office of the County Manager. 



(NOTE: Not all of these agencies will be studied \by 
every, student group, depending on schedules and> 
the particular interests of members. Groups 
desiring study at agencies not listed heT" — 

"make a request for such an arrangement.) 



ERIC 
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\ I LOCAL GOVERNMENT FOCUS ON CfTIZENS » 76 • ^ 

Steering Committee By-Laws , 

ARTICLE I: NAME OF THE COMMITTEE 

A. The- nabe of the committee shall be Youth Fo^TTs on Government. 

ARTICLE M: PURPOSES ^ND OBJECTIVES • 

- ' ' ' ' ' ^ 

A. Reflect a representative sample of tKe attitudes and matters 
of concern from the various schools concerning the area government. ^ 

^3. Serve as ^a liaison between the county government, the area 
schools and the area students. 

C. Establish the committee as a resource group for the accumula- 
tion of. Information pertinent to topics for consideration. 

D. Inform and involve area students In th^ workings of county 
gover'^ment. - ^ 

E. Help set up and maintain a government Intern pi'ogram. 

F. Form clubs in the various schools from which the schools* ac- 
tivities in Youth Focus on Government will be coordinated (committee members 
may go through existing school clubs to coordinateactivlties) • 



ARTICLE 111: MEMBERSHIP 

A. Anyone Interested in social studies can join this committee. 

^ B. Members may be appointed from school cTubs. 

C, Members from each school sliall Include only one delegate and 
one al ternate. ■ " - ' 

D. . Delegates may be either juniors or seniors;- alternates must • 

be juniors. 



E. Delegates will have one vote each; voting privileges shall be 
given to the rilternate if the delegate is not present. 

ARTICU 'V: OFFICERS ^ 



"A. Officers of the steering committee shall incjude: a chair- 
person, a vice-chairperson, a pari iamentarlan/sargeant-at-arms, a recording secre- 
tary* and a corresponding secretary. 

B. New offices shall Be created by a majority vote of the steering 
committee. ^ 

C. Officers shall be elected by\ majority vote of the steering com- 
mittee. 

' - no re - 

^ ' MO ' 



? 
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ARTICLE V: DUTIES Of OFFICERS ^ . . 

A. It shall be the duty 'of the chairperson to conduct the meeting 
and represent the comml ttee at all public occasions. 

B. It "shall be the duty of the vl ce-ct^al rperson to assist the chair- 
person in h'ls duties and be prepared to take over In ca^e the chairperson cannot 
fulfil 1 his duties^' 

S ' i • • ' 

t. 1*^ shall be the duty of the pari lamentarlan/saqgeant-at-arms to 
make sure that the meetings are conducted under Robertas Rules o'f Order of parlia- 
mentary procedure. 

: <. • • 

0. It shall be the duty of *the recording secretary to take the 
minutes at every meeting. V 

E. It shall, be the duty of the .corresponding secretary to engage 
in committee correspondence and public relations. 

ARTICLE VI : . MEETINGS 

A. Meetings shall take place at least once a month, wl th the loca- 
tion and ti.re to be decided by the members at the preceding meeting, 

B Official business can only be conducted If a quorum is present. 
A quorum shall consist of delegates or alternates representing eight (8) schools. 
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C. Meetings shall be conducted under Robert's Rules of Order of 



amenta ry procedure. 



'OA representative from Dade Ccjinty government, the League of 
\Lmen Voters, Third Century USA or the Dade County Public Schools must be present 
iit every meeting. 

ARTICLE VI I : ELECTIONS 



A Elections shal\take place every May .unless the current committee 
nembers feel it should be put off\ntll sometime In. the summer or the fall. 

B. Nonnnatlons shall be taken from the floor, 

C. Officers are determined by a simple majority of those voting. 

D. Elections shall be considered official if a quorum Is present. 

ARTICLE VIM: AMENDMENTS - 

A. Amendments can be\presented at any committee meeting. 

B. •Amerdments shall be passed by a two-tMrds majority of those- 



voting. 



Amendments can only be voted on !f there fs a quorum present. 



APPLICATION FORM FOR YOUTft FOCUS ON GOVERNMENT INT^NSHIPS 



. I..- NAME 



2. ADDRESS 



3. HOME PHONE 



k. SCHOOL AND ADDRESS 



aCterna.te phone 



Zip 



5. GRADE 



HOME ROOM 



6. SOCIAL STUDIES TEACHER 



EMERGENCY CONTACT INFORMATION- 

7. NAME OF NEXT OF Kiri 

3. ADDRESS 



PHONE 



9. YOU MUST provide' YOUR OWN TRANSPORTATION TO AND FROM YOUR PLACEMENT, DO YOU 
HAVE A CAR AT YOUR DISPOSAL? IF ^T, IS THERE OTHER TRANSPORTATION READILY * 



AVAILABLE -FOR YOU TO USE TO REACH YOUR PLACEMENT? 



AUDIT 



10. ARE YOU APPLYING FOR AN INTERNSHIP FOR? CREDIT 

•n. WHICH PROGRAM DO YOU PREFER? INTERNSHI P . OVERVIEW 

I2.LIST THREE INTERNSHIP PLACEMENTS YOU f^^^ll^ IN ORDER OF PREFERENCE: 

A. ^ ^ 

B. 



13. YOU ARE REQUIRED TO REPORT FOR ^ MINIMUM OF FIVE HOURS PER WEEK TO YOUR 
PLACEMENT. LIST WHAT DAYS/TIMES YOU WOULD PREFER 



\k.m A SEPARATE SHEET, IN ESSAY FORM, WRITE WHAT ABILITIES, MOTIVATIONS AND 
INTERESTS Yo6 HAVE THAT YOU 'FEEL QUALIFY YOU FOR THE PLACEMeIjT YOU CHOSE. 



^{Ptzjtut Yiott—youA apptcca^tton cjomot fae pKotu^od (joWioat abovt) 



OVER-- 
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Student's Signature • 



Social Studies Teacher's Signature 



Parentis Signature 



PrinclpaTs Signature 



/ 



FOR COUNTY MANAGER' S' OFF! CE USE ONLY- 



•of 



Senior High School^has completed the Youth' Focus on Government Internship/Overview 
Program, He/she has completed hours -successfully . 



Coordinator of Youth Focus on 
Governfnent Program 
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INDEMNIFICATION CLAUSE IFOR THE GUARDIAN/KIN STGNATURE 



1 1 Is agreed that I , 



the guardian parent of 



shall release from Habillty and hold harmless M^tcofwl Itan Oade County and 
Its agencies from any claim arising out of* my youth'sUctlvltles undertaken 
in connection with the Youth Focus on Government lnter\shfp and OVERVIEW STUDY 
and to defend the county in any litigation arfsing out of sai^:i7?rm>«?es. 

Jt Is also understood that my youth; worjkf^^ In this program for school . 
credit or for audtf and. not for monetaryM^enumerat ion Is not covered by* 
Workman's Compensation. If I rfeslre such<cov^ra§e, I must pturchase my ' ' 
own Health and Accident Insurance. * - ' • *^ (> - t 



5 < 



Witness ^ Guardian SlgnatliR^'^'^^ * Date. 



